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Just the Tricks:
Autoship Your Month-End Reports from EDDIE
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Sound Check

If you hear audio, please raise your
hand.

If you are not able to hear us, type
your name in the Questions area
and click the Send button.

'@:‘ Computer audio

P
() Phone call

Receive (Plantronics Savi Twx-M) o

Talkinmg: Liz Davis

[Enter a question for staff]

Webinar Housekeeping
Webinar ID: 608-865-371

(%) GoTowvebinar
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Presenters
Jerry Myers, AITS Jason Bane, UAFR
e Jdmyers6@uillinois.edu e Jabane@uillinois.edu

¢ 217-300-4966 ¢« 217-206-/848
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Schedule Recurrence
ject: v
Instance Title Fun object: | Calendar
e O rtS The object will run based on the selected calendar.
Calendar: | Month End Closing v
Prompts

Description: OBFS dosing schedule
Formats s

Automatically run monthly .

End Date/Time: |03 ¥ || 18 ¥ || PM ¥ ||1/10/2030

re p O rtS Fvents o 2020 = Run Days

Scheduling Server Group January 2020 Sy March 2020

Destinations Su Mo Tu We Th Fr Sa/ Su Mo Tu We Th Fr Sa | Su Mo Tu We Th Fr Sa
1.2 3|4 1 112 3 4 588 7
Delivery Rules
5/6 7|88 10 11 2 3 4 5 698 B | B |9 10 11 12 13 14
- - - - - 12 13 14 15 16 17 18 9 10 11 12 13 14 15 15 16 17 18 19 20 21
Distributed to individuals or s 20212 |24 5] 1] 1| 0 3 2 2|2 o0 [ 5 | m

26 27 28 29 30 31 23 24 25 26 27 28 29 29 30 A1

groups waams m— —

Su Mo Tu We Th Fr Sa Su Mo Tu We Th Fr Su Mo Tu We Th Fr Sa
1 2 3 4 1 2 3 4788 6

5 6 8 9 10 11 3 4 5 6§58 8 7 8 9 10 11 12 13

o g

12 13 14 15 16 17 18 10 11 12 13 14 15 16 14 15 16 17 18 19 20

VariOuS formats: Web 19 20 21 22 23 24 25 17 18 19 20 21 22 23 21 22 23 24 25 26 27

26 27 28|29 30 24 25 26 27 2B 29 30 28 29 30

Intelligence, Excel, PDF B
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Scheduling EDDIE Reports-Requirements

Finance Power User—USC for access

Report must be in Favorites Folder
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Scheduling a Finance Standard Report
for Monthly Delivery

 Any Web Intelligence report created from the new universes supporting My-Ul-
Financials can be scheduled to run monthly based upon the OBFS closing
calendar. nttps://www.obfs.uillinois.edu/accounting-financial-reporting/month-end-closing-schedule/

 We will step through scheduling FIOL Revenue Expense Statements
 Other Standard Reports that can be scheduled in this way include

FIOL_Revenue_Expense_Statements_Inception_to_Date FIPR_Payroll_Expense by Person_Month_End
FIOL_Revenue_Expense_Transactions HPAY_Payroll Encumbrance_by Person_Month_End
FIOL_Revenue_Expense_YTD_Transaction_Statement HPAY_Payroll Encumbrance_by Person_MYE_Year End
FIOL _Revenue_Expense _YTD_Transaction_Statement_by Account FIGR_Multifund_Management_Report

FIOL _Revenue_Expense_YTD_Transaction_Statement_by Account_and Period
FIOL _Revenue_ Expense YTD_Transaction_Statement_by Acct by Period Range



https://www.obfs.uillinois.edu/accounting-financial-reporting/month-end-closing-schedule/
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Steps for scheduling

UNIVERSITY OF ILLINOIS SYSTEM
URBANA-CHAMPAIGH « CHICAGO » SPRINGFIELD

 Go to the EDDIE login page and NetiD
enter your University NetlD and
Password and click LOG IN Password

Forgotten or expired password?

Account options Help logging in

© 2017 University of lllinois Board of Trustees | Privacy policy
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Steps for Scheduling

Select the Documents tab on the -2

[
Home | Documents
to p I eft - View - New Organize = Send ~ More Actions = | Details
My Documents Title = Type
1 Folders ) _
Changing WebI Standard Report Viewing to POF Adobe Acrobat
» Select the Categories tab on the B | crane por e
SE=" # | Data Access for Users in Orgs of USC Web Intelligence
Finance -
Otto | I l e t - - # | FIGL_College_Dept_Fund_Type_Summary_ITD Web Intelligence
A ts Payabl
rrounts Fayaie # | FIGL_General_Ledger_by_Account Web Intelligence
= 2 accounts Receivable . .
# | FIGL_Operating_Ledger_Summary Web Intelligence
 Expand the Corporate Categ
X an e O r O ra e a’ e O rl eS & Agency Reports # | FIGL_Operating_Ledger_Summary_ITD Web Intelligence
folder and then the Finance Folder B g 3 | FicL Operatng satement Collge Rolup | web Itligenc
" = Fixed Assets # | FIGL_Operating_Statement_College_Rollup_ITD Web Intelligence
- # | FIGL_Operating_Statement_Rollup Web Intelligence
FOAPAL Listimgs
» Select FIOL_Revenue_Expense - 5| ic_opertng Sttement_Ralop_ IO
S - h O - L d General Ledger # | FIOL_Encumbrance_Balances Web Intelligence
tate I I I e n tS I n t e p e ratl n g e g e r "B Grants # | FIOL_Misclassified FOAPAL Web Intelligence
- B i FIOL_Revenue se_Statements Web Intelligence
O e r Operating Ledger o _Expense g
- Purchasing # | FIOL_Revenue_Expense_Statements_Inception_to_Dati Web Intelligence
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Steps for Scheduling

 Open the report and Save As to m
- [Hﬂl‘l’lElDﬂﬂ.lll‘IEI'IIE]
your Favorites Folder.
View = Mew * Organize = Send ~ More Actions - Details
e Close the current report and open My Documents —
the one you just saved by clicking = my Favorites ¥ | FIOL Misclassified_FOAPAL
My Documents in the upper left and ) wwebineligence g
then Openlng the Copy you JUSt P » HGL:Revenue:Expense:Statements:FN
Saved - Dept Value # | FIOL_Rewvenue Ewxpenss_5Statements_Inception_
- [ My-Ul-Financials ¥ | FIOL_Revenue_Expense_Transactions
FReports i FIOL_Revenue_Expenss_Transfer_Statements
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Steps for Scheduling

e Click Design in the upper right corner and then click the Edit Data

Provider icon.

/e |

™

Properties | / Report Elements Formatting | Data Access | Analysis | Page Setup | Reading = Design ~ (2 -
—_—
= - Tables | cell Section Comment |~ Chart | _ Tools | Postion Linking
BH-H-8-2- -G -@-FE-59- &~ More - || 5} Tum Into B3] seta
f: W y ¥
£
+# FIOL_Revenue_Expense_Statements
£ FIOL_Revenue Expense Summary Statement]
+ g FIOL_Revenue_Expense_Detail_Statement \'Enui 1x_penss Summary Statement _ _Elniversily of lllinais As of 02-APR-
. = FY Period Printed: 02-APR-2015
Finance Stz
[ Query Panel =P 4
S (== = 5 e +
(32 Add Query - s E ‘9 B B &' Run Query | & Close -
" Universe outline {0 Result Objects TX %] 4 »
Master perspective =2 .
= Account Type Level 1 Code Account Type Level 1 Title
@@ Type here to filter on tl H+ =t <
Account Type Level 2 Code Account Type Level 2 Title Fund Code
= % Operating Ledger Reporting
+ CFOAP Fund Title CoA Code-Title Oraanization Code Proaram Code M
+ Fund . E
- i - H
- Organization Query Filters = ul % | ~ w [i
* Account Accounted Budget FY Total | Mot Equal to ~||0 -
+ Pregram
= Activity OR
5 Location OR Temp Budget Adj FY Total | Mot Equal to ~||0
no

PP T




T © & | UNIVERSITY OF ILLINOIS SYSTEM

(L] Query Panel

D'ﬁ'AddQuery’ AN ki A ‘9 ]

Steps for e
Scheduling

* In this example, the Result
Objects window was expanded
for illustration.

 There is context In this universe
(Operating Ledger Reporting)
that does not allow objects from
Operating Ledger Summary to
be used with objects from
Operating Ledger Detall.

= 7% Operating Ledger Reparting
CFOAP

Fund

Organization

Account

Program

Activity

Location

Operating Ledger Summary
Operating Ledger Detail

m
&
=
&
=
&
=
&
=

= Run Query ;ﬂ Close ~

(1] Result Objects P |4
Account Type Level 1 Code Account Type Level 1 Title Account Type Level 2 Code Account Type Level 2 Title
Fund Code Fund Title CoA Code-Title Organization Code Program Code CoA Title
Coh Code Organization Title Program Title Account Title Type of Fund
Fund Type Level 1 Code Fund Type Level 1 Title Fund Type Level 2 Code Fund Type Level 2 Title
OL Entry Encumbrance End Bal Budget Reservation End Bal Perm Original Budget FY Total
Perm Budget Adj FY Total Temp Budget Adj FY Total Accounted Budget FY Total OL Entry Actual FY Total
Indirect Cost Basis 1 Code Indirect Cost Basis 1 Rate Indirect Cost Basis 2 Code Indirect Cost Basis 2 Rate
Sponsor Name Grant Long Title Fund Termination Date Fund Expenditure End Date Grant Start Date
Grant End Date Grant Budget Start Date Grant Budget End Date Fund Level 1 Code Grant Code
Account Code Perm Original Budget Period Total Perm Budget Adj Period Total Temp Budget Adj Period Total
Accounted Budget Period Total OL Entry Actual Period Total Period Status Fund Manager Name
Organization Level Number Program Level Number Fund Level Number VDR Date Prompt
Fiscal Period Fiscal Year Fund PI Name Permanent Budget Encumbrances
Budget Balance Available Program PI Name Qrg Fin Manager Name
Query Filters B opE ¥ | - - [E
CoA Code-Title | Equalto ~||Enter Chart of Account: B =
Fiscal Period | Equal to = || Enter Fiscal Period: B;‘j iz
Fiscal Year | Equalto - || Enter Fiscal Year: @ iz

VDR Date Prompt | Equal to = ||yDR Date-For ViewDirect use | (2h i3

Ll

Al

Account Type Level 1 Code | In List ~|/1:2:3:4

| ¢ ouery1
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(L Query Panel

(7 Add Query ~ | [ A ERlPE =

Ste pS for ——
Scheduling

 Clicking on any measure (field
icon with a ruler) the
appropriate folder will expand ol
and indicate which fields we can
use in the current query, which
IS Operating Ledger Summary in

this case.

= 7% Operating Ledger Reporting
CFOAP

Fund

Organization

Account

Program

Activity

Location

Operating Ledger Summary

O HEEEE

5 Operating Ledger Detail

{0 Result Objects

= Run Query ;ﬂ Close ~
P % 4« »

Account Type Level 1 Code Account Type Level 1 Title Account Type Level 2 Code Account Type Level 2 Title

Fund Code Fund Title CoA Code-Title Organization Code Program Code CoA Title

CoA Code Qrganization Title Program Title Account Title Type of Fund

Fund Type Level 1 Code Fund Type Level 1 Title Fund Type Level 2 Code Fund Type Level 2 Title

OL Entry Encumbrance End Bal Budget Reservation End Bal Perm Original Budget FY Total

Perm Budget Adj FY Total Temp Budget Adj FY Total Accounted Budget FY Total OL Entry Actual FY Total

Indirect Cost Basis 1 Code Indirect Cost Basis 1 Rate Indirect Cost Basis 2 Code Indirect Cost Basis 2 Rate

Sponsor Name Grant Long Title Fund Termination Date Fund Expenditure End Date Grant Start Date
Grant End Date Grant Budget Start Date Grant Budget End Date Fund Level 1 Code Grant Code
Account Code Perm Original Budget Period Total Perm Budget Adj Period Total Temp Budget Adj Period Total

Accounted Budget Period Total 0L Entry Actual Period Total Period Status Fund Manager Name

Qrganization Level Number Program Level Number Fund Level Number VDR Date Prompt

Fiscal Period Fiscal Year Fund PI Name Permanent Budget Encumbrances

Budget Balance Available Program PI Name Qrg Fin Manager Name

-
Query Filters EHpa ¥ Tm| -« v [E
CoA Code-Title | Equal to = ||Enter Chart of Account: ta =
Fiscal Period | Equalto = || Enter Fiscal Period: EE iz
Fiscal Year | Equalto ~||Enter Fiscal Year: B iz
VDR Date Prompt | Equal to ||VDR Date-For ViewDirect use | B3 i3
Account Type Level 1 Code | In List =|/1:2;3:4 Ev -

| 7 Query1
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(L Query Panel 2 =4
(7 add Query ~ | [ BHEIPE D 2 Run Query | &l Close ~
; l e S O I " Universe outline {0 Result Objects FX %[ 4 »
Master perspective = . .
Account Type Level 1 Code Account Type Level 1 Title Account Type Level 2 Code Account Type Level 2 Title
- 28 - |Type h ntl Ey Bt
. Fund Code Fund Title CoA Code-Title Organization Code Program Code CoA Title
= 7% Operating Ledger Reporting
5 CFOAP CoA Code QOrganization Title Program Title Account Title Type of Fund
+ Fund
+ Organization Fund Type Level 1 Code Fund Type Level 1 Title Fund Type Level 2 Code Fund Type Level 2 Title
+ Account
= = = £ Program OL Entry Encumbrance End Bal Budget Reservation End Bal Perm Original Budget FY Total
e Select the Previous Fiscal Perio D 3 o
. Locatian Perm Budget Adj FY Total Temp Budget Adj FY Total Accounted Budget FY Total OL Entry Actual FY Total
- - = Operating Ledger Summary
Fiscal Year > 5 . . ) . . = y
I e r a n p l | I n 0 e l I e ry Fiscal Period Indirect Cost Basis 1 Code Indirect Cost Basis 1 Rate Indirect Cost Basis 2 Code Indirect Cost Basis 2 Rate
Period Status S ) o )
- - Previous Fiscal Period Sponsor Name Grant Long Title Fund Termination Date Fund Expenditure End Date Grant Start Date
Filters window and drop when Care s
T Period Totals Grant End Date Grant Budget Start Date Grant Budget End Date Fund Level 1 Code Grant Code
- - £ FY Totals
r ITD Totals Account Code Perm Original Budget Period Total Perm Budget Adj Period Total Temp Budget Adj Period Total
€ red Insert line appears. =it
OL Entry Encumbrance End Bal Accounted Budget Period Total OL Entry Actual Period Total Period Status Fund Manager Name
Budget Reservation End Bal
£ Operating Ledger Detail Organization Level Number Program Level Number Fund Level Number VDR Date Prompt
Fiscal Period Fiscal Year Fund PI Name Permanent Budget Encumbrances
Budget Balance Available Program PI Name Qrg Fin Manager Name
-
Query Filters ER MR % x| ~ - [E
CoA Code-Title | Equal to ~ || Enter Chart of Account: B8 i
— scal Pesiod
- Fiscal Period | Equalto | Enter Fiscal Period: B8 =
=< 2 X FEl 1=
Fiscal Year | Equal to ~||Enter Fiscal Year: @ =
VDR Date Prompt | Equal to ~||vDR Date-For ViewDirect use | B2 1S
4 » Account Type Level 1 Code | In List = 1:2;3;4 Ev -

| ¢ query1
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(L Query Panel

DﬁAddQuery - s | ‘9 = E]

Steps for e

Scheduling T

« Remove the Fiscal Period and
Fiscal Year prompts in the Query
Filter by selecting and pulling

back to the field pane or hit the .
Delete key when selected o 2 s oo

Program
Activity
Location

T E O E R EE

¥

FY Totals
ITD Totals
Balances

¥

2

=

= Run Query ;ﬂ Close -

i Result Objects X X « »

Account Type Level 1 Code Account Type Level 1 Title Account Type Level 2 Code Account Type Level 2 Title

Fund Code Fund Title Coh Code-Title Organization Code Program Code Coh Title

CoA Code QOrganization Title Program Title Account Title Type of Fund

Fund Type Level 1 Code Fund Type Level 1 Title Fund Type Level 2 Code Fund Type Level 2 Title

OL Entry Encumbrance End Bal Budget Reservation End Bal Perm Original Budget FY Total

Perm Budget Adj FY Total Temp Budget Adj FY Total Accounted Budget FY Total OL Entry Actual FY Total

Indirect Cost Basis 1 Code Indirect Cost Basis 1 Rate Indirect Cost Basis 2 Code Indirect Cost Basis 2 Rate

Sponsor Name Grant Long Title Fund Termination Date Fund Expenditure End Date Grant Start Date
Grant End Date Grant Budget Start Date Grant Budget End Date Fund Level 1 Code Grant Code
Account Code Perm Original Budget Period Total Perm Budget Adj Period Total Temp Budget Adj Period Total

Accounted Budget Period Total OL Entry Actual Period Total Period Status Fund Manager Name

Organization Level Number Program Level Number Fund Level Number VDR Date Prompt

Fiscal Period Fiscal Year Fund PI Name Permanent Budget Encumbrances

Budget Balance Available Program PI Name Org Fin Manager Name

-
Query Filters EE PR ¥ T a4 v [
CoA Code-Title | Equal to ~||Enter Chart of Account: B4 iz
Previous Fiscal Period
Fiscal Period | Equal to ~ | Enter Fiscal Period: 75 ]
Fiscal Year | Equal to ~ | Enter Fiscal Year: B i
VDR Date Prompt | Equal to ~||VDR Date-For ViewDirect use | (20 15 -

| 7 query1
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I®A

Steps for
Scheduling

« BONUS — Do you want to run for
a College or Department instead
of just Organization Codes? Add
them from the Organization
hierarchy folder into the Query
Filters pane.

L] Query Panel 2

= Run Query

FoX X 4

DﬁAddQuery - s | FF ‘9 = E]

Universe outline (1] Result Objects

Master perspective - .
Account Type Level 1 Code Account Type Level 1 Title Account Type Level 2 Code Account Type Level 2 Title
% Type here to filter on tl @4 =t
. Fund Code Fund Title CoA Code-Title Organization Code Program Code Co Title
= 7% Operating Ledger Reporting
5 CFOAP CoA Code QOrganization Title Program Title Account Title Type of Fund
= Fund

= Organization
Organization Status Ind
Organization Level Number
Campus Level 1 Code
Campus Level 1 Title
Admin Level 2 Code
Admin Level 2 Title =
College Level 3 Code
College Level 3 Title
School Sub Coll Level 4 Code
School Sub Coll Level 4 Title
Dept Level 5 Title
Dept Sub Org Level 6 Code
Dept Sub Org Level 6 Title
Dept Sub Org Level 7 Code
Dept Sub Org Level 7 Title
Dept Sub Org Level 8 Code
Dept Sub Org Level 8 Title
Org Termination Date
Org Fin Manager Name
Org Fin Manager UIN
Org Report Contact Name List
Grant Report Contact Name

Fund Type Level 1 Code Fund Type Level 1 Title Fund Type Level 2 Code Fund Type Level 2 Title

OL Entry Encumbrance End Bal Budget Reservation End Bal Perm Original Budget FY Total

Perm Budget Adj FY Total Temp Budget Adj FY Total Accounted Budget FY Total OL Entry Actual FY Total

Indirect Cost Basis 1 Code Indirect Cost Basis 1 Rate Indirect Cost Basis 2 Code Indirect Cost Basis 2 Rate

Sponsor Name Grant Long Title Fund Termination Date Fund Expenditure End Date Grant Start Date

Grant End Date Grant Budget Start Date Grant Budget End Date Fund Level 1 Code Grant Code

Account Code Perm Original Budget Period Total Perm Budget Adj Period Total Temp Budget Adj Period Total

Accounted Budget Period Total OL Entry Actual Period Total Period Status Fund Manager Name

Organization Level Number Program Level Number Fund Level Number VDR Date Prompt

Fiscal Period Fiscal Year Fund PI Name Permanent Budget Encumbrances

Budget Balance Available Program PI Name Org Fin Manager Name

Grant Report Contact UIN Query Filters B o e .
e Org People in Roles
: ';:;;:I:n: Coh Code-Title | Equalto ~||Enter Chart of Account: B iz
+ Activity .
- Location > College Level 3 Code | In List ~||Ty i=
+ Operating Ledger Summary - - o
- Operating Ledger Detail Dept Level 5 Code | In List ~||Ty stant HS

Previous Fiscal Period

VDR Date Prompt | Equal to ~||vDR Date-For ViewDirect use | E2 S

;ﬂ Close -

l (] Query1
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I®A

YSTEM

b

(L Query Panel =4
(3 Add Query ~ | [T A ‘9 - E} = Run Query ;ﬂ Close -
{1 Result Objects X % 4

S t e S I O I ' Universe outline
Master perspective

g

Account Type Level 1 Code Account Type Level 1 Title Account Type Level 2 Code Account Type Level 2 Title

4 =t

Fund Code Fund Title CoA Code-Title Organization Code Program Code CoA Title

Coh Code Organization Title Program Title Account Title Type of Fund

Fund Type Level 1 Code Fund Type Level 1 Title Fund Type Level 2 Code Fund Type Level 2 Title

OL Entry Encumbrance End Bal Budget Reservation End Bal Perm Original Budget FY Total

Perm Budget Adj FY Total Temp Budget Adj FY Total Accounted Budget FY Total OL Entry Actual FY Total

Indirect Cost Basis 1 Code Indirect Cost Basis 1 Rate Indirect Cost Basis 2 Code Indirect Cost Basis 2 Rate

Sponsor Name Grant Long Title Fund Termination Date Fund Expenditure End Date Grant Start Date

Grant End Date Grant Budget Start Date Grant Budget End Date Fund Level 1 Code Grant Code

Account Code Perm Original Budget Period Total Perm Budget Adj Period Total Temp Budget Adj Period Total

Accounted Budget Period Total OL Entry Actual Period Total Period Status Fund Manager Name

Qrganization Level Number Program Level Number Fund Level Number VDR Date Prompt

] ype n
= 7% Operating Ledger Reporting
+ CFOAP
£ Fund
= Organization
Organization Status Ind
- - Organization Level Number
« Change the filter to an optional
Campus Level 1 Title
N N N Admin Level 2 Code
Admin Level 2 Title >
prompt by clicking Define i
College Level 3 Title
School Sub Coll Level 4 Code
Prompt and select Prompt
-
Dept Level 5 Title
Dept Sub Org Level 6 Code
Dept Sub Org Level 6 Title
Dept Sub Org Level 7 Code
Dept Sub Org Level 7 Title
Dept Sub Org Level 8 Code
Dept Sub Org Level 8 Title
Org Termination Date Fund PI Name Permanent Budget Encumbrances
Org Fin Manager Name
Org Fin Manager UIN Budget Balance Available Program PI Name Qrg Fin Manager Name
Org Report Contact Name List -
Grant Report Contact Name

Fiscal Period Fiscal Year

Grant Report Contact UIN Query Filters BET R+~ E
5 Org People in Roles
e Account Cof Code-Title | Equal to - ||Enter Chart of Account: B iz
+ Program
+ Activity College Level 3 Code | In List ~||Type a constant is
£ Location = -
) . ol Constant
+ Operat!ng Ledger 5LII11I.'I’1&I'$ < Dept Level 5 Code | In List ~||T constant H
5 Operating Ledger Detail Value(s) from list
Previous Fiscal Period Prompt
VDR Date Prompt | Equalto ~ | VDR Date-For ViewDirect use ||
-

| 7 query1
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(] Query Panel 2 = -2
| DJ Add Query ~ i M FF ‘9 f]‘ & 2 Run Query ﬂﬁ Close ~
I I & Universe outline {1 Result Objects X %] « »
Master perspective - . .
| Account Type Level 1 Code Account Type Level 1 Title Account Type Level 2 Code Account Type Level 2 Title
E % Type here to filter on tl By =t
] 1 . Fund Code Fund Title CoA Code-Title Organization Code Program Code CoA Title
= 7% Operating Ledger Reporting
5 CFOAP CoA Code QOrganization Title Program Title Account Title Type of Fund
ES Fund
= Organization Fund Type Level 1 Code Fund Type Level 1 Title Fund Type Level 2 Code Fund Type Level 2 Title
Organization Status Tnd
COrganization Level  Prompt Properties 205 nal Budget FY Total

e Click the new icon that appears G ina1] © tessonn o] [ oo

Admin Level 2 Cog
Admin Level 2 Titly

S h OW ro m t ro e rt | e S C h 0 Se College Level 3 Co|| Prompt text: [Enter value(s) for College Level 3 Code s2Code || # Indirect Cost Basis 2 Rate
3y College Level 3 Tit

School Sub Coll Le xpenditure End Date Grant Start Date
Prompt Properties

- - School Sub Coll Le
p I 0 I I a ro l I l p al I C I C - [Dept Level 5 Code) #| Prompt with List of Values Select only from list Fund Level 1 Code Grant Code

Dept Level 5 Title

Dept Sub Org Leve #| Keep last value(s) selected #| Optional prompt lod Total Temp Budget Adj Period Total
Dept Sub Org Leve

Dept Sub Org Leve Set default value(s) kus Fund Manager Name

Dept Sub Org Leve

Dept Sub Org Levs | TYPE 2 value - VDR Date Prompt

Dept Sub Org Leve

Org Termination O Encumbrances

Org Fin Manager N
Org Fin Manager U
Org Repert Contad -
Grant Report Cont )
Grant Report Cont FEMETF &= -~ v [@
5 Org People in Role P
Account OK Cancel
Program
Activity
Location >
Operating Ledger Summary
Operating Ledger Detail

College Level 3 Code | In List = | Enter value(s) for College Lev| (20 5

< Dept Level 5 Code | In List ~||Type a con

@
B

r
r
H
r
H
r

| 7 query1

Previous Fiscal Period

VDR Date Prompt | Equal to ~||yDR Date-For ViewDirect use | F2) i3
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Steps for
Scheduling

« WAIT! There’s more! — Do you
want to run for areas outside
what you are set up in Access
Manager (My-Ul-Financials).
Maybe you aren’t getting a
complete view of entire Grant
Expenditures. Remove the :
Reports — RVM CFOP Summary

Filter

UNIVERSITY OF ILLINOIS SYSTEM

(L] Query Panel

(34 Add Query ~ i H '9 e

Universe outline

Master perspective -

4 =t

to filte:

= 7 Operating Ledger Reporting
+ CFOAP
£ Fund
= Organization
Organization Status Ind
Organization Level Number
Campus Level 1 Code
Campus Level 1 Title
Admin Level 2 Code
Admin Level 2 Title =
College Level 3 Code
College Level 3 Title
School Sub Coll Level 4 Code
School Sub Coll Level 4 Title
Dept Level 5 Title
Dept Sub Org Level 6 Code
Dept Sub Org Level 6 Title
Dept Sub Org Level 7 Code
Dept Sub Org Level 7 Title
Dept Sub Org Level 8 Code
Dept Sub Org Level 8 Title
Org Termination Date
Org Fin Manager Name
Org Fin Manager UIN
Org Report Contact Name List
Grant Report Contact Name
Grant Report Contact UIN
Org People in Roles
Account
Program
Activity
Location >
Operating Ledger Summary
Operating Ledger Detail

r
r
H
r
H
r

Reports - RVM CFOP Summary Filter

=l

= Run Query ;ﬂ Close -

{7 Result Objects F X & 4 b

Account Type Level 1 Code Account Type Level 1 Title Account Type Level 2 Code Account Type Level 2 Title

Fund Code Fund Title CoA Code-Title Organization Code Program Code CoA Title

CoA Code Qrganization Title Program Title Account Title Type of Fund

Fund Type Level 1 Code Fund Type Level 1 Title Fund Type Level 2 Code Fund Type Level 2 Title

OL Entry Encumbrance End Bal Budget Reservation End Bal Perm Criginal Budget FY Total

Perm Budget Adj FY Total Temp Budget Adj FY Total Accounted Budget FY Total OL Entry Actual FY Total

Indirect Cost Basis 1 Code Indirect Cost Basis 1 Rate Indirect Cost Basis 2 Code Indirect Cost Basis 2 Rate

Sponsor Name Grant Long Title Fund Termination Date Fund Expenditure End Date Grant Start Date

Grant End Date Grant Budget Start Date Grant Budget End Date Fund Level 1 Code Grant Code

Account Code Perm Original Budget Period Total Perm Budget Adj Period Total Temp Budget Adj Period Total

Accounted Budget Period Total OL Entry Actual Period Total Period Status Fund Manager Name

COrganization Level Number Program Level Number Fund Level Number VDR Date Prompt

Fiscal Period Fiscal Year Fund PI Name Permanent Budget Encumbrances
Budget Balance Available Program PI Name Org Fin Manager Name
-
Query Filters BR M % T - - [@
ACCOUNTED BUTQET FY T0Tal | NOT EQUal @ ™ || = "
OR
OR Temp Budget Adj FY Total | Mot Equal to ~||g ?Ev
OR
OR Encumbrances | Not Equal to ~||g =
OR
Budget Balance Available | Mot Equal to ~||g 3§

Reports - RVM CFOP Summary Filter

| 5 query1
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1] Query Panel 2025 Design v D+
1 D’ﬁ'ﬂ.dd Query - i il .9 e =2 Run Query ;ﬂ Close ~
] ) Apply Changes and Close
"% Universe outling (T Result Objects F X
Revert Changes and Close
Master perspective - ] ] i
d Account Type Level 1 Code Account Type Level 1 Title Account Type Level 2 Code Account Type Level 2 Title — |
E @ ¥ to filter on tl By =t r
= 1 = Fund Code Fund Title CoA Code-Title Organization Code Program Code CoA Title Az o 03-AFR
= 7% Operating Ledger Reporting - ‘M;E
= CFOAP CoA Code Organization Title Program Title Account Title Type of Fund Printed: 02-APR
£ Fund
= Organization Fund Type Level 1 Code Fund Type Level 1 Title Fund Type Level 2 Code Fund Type Level 2 Title
Organization Status Ind
- Organization Level Number OL Entry Encumbrance End Bal Budget Reservation End Bal Perm Original Budget FY Total
e Just scheduling for one caroe e 10
Campus Level 1 Title Perm Budget Adj FY Total Temp Budget Adj FY Total Accounted Budget FY Total OL Entry Actual FY Total
Admin Level 2 Code
Ad Level 2 Titl =
y , min hever £ TiHe Indirect Cost Basis 1 Code Indirect Cost Basis 1 Rate Indirect Cost Basis 2 Code Indirect Cost Basis 2 Rate
College Level 3 Code -
. - College Level 3 Title i o .
N School Sub Coll Level 4 Code Sponsor Name Grant Long Title Fund Termination Date Fund Expenditure End Date Grant Start Date
) School Sub Coll Level 4 Title
. Grant End Date Grant Budget Start Date Grant Budget End Date Fund Level 1 Code Grant Code
Dept Level 5 Title E
- - Dept Sub Org Level 6 Code Account Code Perm Original Budget Period Total Perm Budget Adj Period Total Temp Budget Adj Period Total
in the top right and select
Dept Sub Org Level 7 Code Accounted Budget Period Total OL Entry Actual Period Total Period Status Fund Manager Name

Dept Sub Org Level 7 Title

A I ‘ h a n e S a n d ‘ I O S e Dept Sub Org Level 8 Code Organization Lavel Number Program Level Number Fund Level Number VDR Date Prompt
[ ] Dept Sub Org Level 8 Title

QOrg Termination Date Fiscal Period Fiscal Year Fund PI Name Permanent Budgst Encumbrances
Org Fin Manager Name

Org Fin Manager UIN

Budget Balance Available Program PI Name Org Fin Manager Name
[ } ave e re O r Org Report Contact Name List -
Grant Report Contact Name

Grant Report Contact UIN Query Filters BEE PfE o x| a « [@
5 Org People in Roles FENTANETT DUaget [ oL Cquar i 1] ._v
-
£ Account
4] Program Accounted Budget FY Total | Not Equal to = || iz
+ Achw?y - or
* Locatlo.n OR Temp Budget Adj FY Total | Not Equal to ~|/g Ev
+ Operating Ledger Summary - o
5 Operating Ledger Detail —
COR Encumbrances | Not Equal to ~||g iz
OR X
Budget Balance Available | Not Equal to = ||g 3§ L

l LLJ_ Query 1 -
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Steps for g

View = MNew ~ Organize = Send - More Actions - Details

|
C h e d I I n Nll’r . Title ‘ Type
S u g e My Favorites FIOL_Misclassified_FOAPAL web Intelligence

b
~iWcbinbelligence E FIOL_Revenue_Expense_Stategs V 'eb Intelligence
Tew !
) Ret u r n to t h e D 0 C u m e n tS tab an d ~ i gac % | FIOL_Revenue_Expense_State Propertes ¥eb Intelligence
- h I - k h - #| | FIOL_Revenue_Expense_State Veb Intelligence
Dept Val ;
rl g t C I C 0 n t e re p O rt yo u J u St ept Value #| | FIOL_Revenue_Expense_State Modify Web Intelligence
saved. Select Schedule in the Murencls || G| o1 Revenue Expene_Tron NSO M religence
- Mobile Properties )
Reports #| | FIOL_Revenue_Expenss_Tran Veb Intelligenca
d d m sty
rO p = Own e n u . - Reports for Users #| | FIOL_Revenue_Expense_Tran Veb Intelligence
- Solution Library % | FIOL_Revenue_Expense_Tran B Ll . Veb Intelligence
% | FIOL_Revenue_Expense_Tran Document Link Veb Intelligence
Standard Reports
#| | FIOL_Revenue_Expenss_Tran Mew » Web Intelligenca
& Training #| | FIOL_Revenue_Expenss_Tran Organize 3 Veb Intelligence
UIC Reports % | FIOL_Revenue_Expense_Tran o R ¥eb Inteligence
en
& Inbiax % | FIOL_Revenue_Expense_Tran Veb Intelligence
-0 Details " "
My Alerts » FIOL_Revenue_Expense_Tran ___ _ ..veb Intelligance
o ] #| | FIOL_Revenue_Expense_Transfer_Transactions Web Intelligence
Subscribed Alerts
- % | FIOL_Revenue_Expense_Transfer_Transactions by Date Web Intelligence
&2 Personal Categories i i
% | FIOL_Revenue_Expense_Transfer_Transactions by Date Web Intelligence

20
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Steps for
Scheduling

e Select Recurrence and in the
Run object: drop-down,
select Calendar.

« From the Calendar: drop-
down, select Month End
Closing

e The End Date defaults to 10
years

 Future dates will be filled in
with future OBFS releases

schedule — FIOL_Revenue_Expense_Statements

Schedule

Instance Title

Promipts

Formats

Caching

Events

Scheduling Server Group
Destinations

Delivery Fules

Recurrence

Fun object: | Calendar v

The object will run based on the selected calendar.
Calendar: | Month End Closing r

Description: OBFS closing schedule
Start Date/Time: |09 ¥ || 27 ¥
End Date/Time: |09 ¥ || 26 ¥

AM Y
AM Y

2/27/2020
2272030

< 2020 - 2021

February 2020 March 2020

Su Mo Tu We Th Fr Sa Su Mo Tu We Th
1
B

12 3 4 5
8 9 10 11 12
15 16 17 | 18 19
22 23 294 25 26
29 30 31

2 3 4 5 6 F

9 10 11 12 13 14 15
16 17 18|19 20 21 22
23 24 2526 27 2B 29

May 2020 June 2020
Su Mo Tu We Th Fr Sa Su Mo Tu We Th

2 1(2|3 |4
34 5 s @8 9 7 8B 9 1011
10 11 12 13 14 15 16 14 15 16 17 1B
17 18 19 20 21 22 23 21 22 23 24 25
24 25 26|27 28 29 30 28 29 30
31

Fr

13
20
27

Fr

12
19
26

14
21
28

13
20
27

April 2020
Su Mo Tu We Th

i 2
5 60 8 9
12 13 14 15 16
19 20 21 22 23
26 27 2829 30

July 2020
Su Mo Tu We Th

1 2
5 6 78 9
12 13 14 15 16
19 20 21 22 23
26 27 2829 30

Fr

10
17
24

Fr

10
17
24
31

-

Sa
4

11
18
25

11
18
25

Fun Days
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S l ( E p: ; I O I | Schedule — FIOL_Revenue_Expense_Statements

Schedule

Scheduﬁng e

Farmats

o Select Prompts .

Scheduling Server Group

Destinations

o If run previously, nothing  ZU.L
may need to be changed,
otherwise enter prompt
values by clicking Modify. |

* Fill in prompts, click Apply

Prompts

Modify | values for: FIOL_Revenue_Expense_Statements
Enter Chart of Account:
Enter Fund Code:
Enter FUN ' prompts

Enter Crgi
Enter ORG
& = Enter Chart of Account: 9 - University of Illinois - Admin

Enter Prog
Enter PR Enter Fund Code:

neer Enter FUND GL report contact:
\ ]

VDR Date Enter Organization Code:
Enter valu Enter ORG GL report contact:
Enter valu Enter Program Code:

Enter PROG GL report contact:

* VDR Date-For ViewDirect use only: *
Enter value(s) for College Level 3 Code AE
Enter value(s) for Dept Level 5 Code

Qo200 0

* Required prompts

Refresh Values 3

Apply Cancel
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Ste p S fo r Schedule — FIOL_Revenue_Expense_Statements
Scheduling o ot

Instance Title
 Select Formats
FEecurrence
Clutput Format
* Only one Output Format Prompts p—
L]
can be selected pricrosolt Excel
Caching woll Adobe Acrobal
Events Comma Separated Values (CSV) - Data
& cheduling c Comma Separated Values (C5V) Archive - Reports
cheduling Server Group _
Plain Text
Destinations HTML Archive
Delivery Rules
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| Schedule — FIOL_Revenue_Expense_Statements

Steps for [

Destination:
Instance Title

= Emiail ¥
S C h e d u I I n g Recurrence #| K=ep an instance in the history
Prempts Use default settings
Formats From: jdmyersé@uillinois.adu Add Placeholder ¥
» Select Destinations cacin o [fmenseulis st kb e

Event
VEnLs Bec: Add Placeholder *

* Typ i Cal Iyl yo u Wi I I Ch Oose Scheduling Server Group r51L;bSJ;c;E Add Placeholder ¥
E m ai I - Delivery Rules

e Enter the Email addresses
e Click Schedule

Add Placsholder ¥
| Add Attachment
File Mame:
# Use Automatically Generated Mame

Use Specific Mame Add Placeholder ¥
Add File Extension
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Scheduling EDDIE Reports--DEMO

Schedule — FIOL_Revenue_Expense Statements

Schedule

Instance Title

Prompts

Formats

Caching

Events

Scheduling Server Group
Destinations

Delivery Rules

Recurrence
Run object:

Calendar

T

The object will run basad on the selected calendar.

Calendar: | Month End Closing

Ll

Description: OBFS dosing schedule

Start Date/Time: | 03
End Date/Time: | 03

o

January 2020
Su Mo Tu We Th

12
5 6 7 8189
12 13 14 15 16
19 20 21 22 23
26 27 2B 2% 30

April 2020
Su Mo Tu We Th

12
5 608 8B 9
12 13 14 15 16
19 20 21 22 23
26 27 28 29 30

L

v

157
B8

11
18
25

11
18
25

PM ¥

2020

February 2020
Su Mo Tu We Th

2 3 4 56
9 10 11 12 13
16 17 18 19 20
23 24 25 26 27

May 2020
Su Mo Tu We Th

3 4 5 b6 [F
10 11 12 13 14
17 18 19 20 21
24 25 26 27 28
31

PM ¥ ||1/10/2020
1/10/2030

Fr

14
21
28

Fr

15
22
29

Y

15
22

16
23
30

March 2020
Su Mo Tu We Th

1 2 3 4 5
8 9 10 11 12
15 16 17 18 19
22 23 24 25 26
29 30 31

June 2020
Su Mo Tu We Th

1,2 3 4
7 8 9 1011
14 15 16 17 18
21 22 23 24 25
28 29 30

Fr

13
20
27

Fr

12
19
26

=

B

14
21
2B

13
20
27

Run Days
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Questions?
Jerry Myers, AITS Jason Bane, UAFR
e Jdmyers6@uillinois.edu e Jabane@uillinois.edu

¢ 217-300-4966 ¢« 217-206-/848



mailto:jdmyers6@uillinois.edu
mailto:jabane@uillinois.edu
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